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Lampiran - Persyaratan Dokumen
Attachment - Document Requirements

A. IMPORTIR / PEMOHON / PERWAKILAN PERUSAHAAN
IMPORTER / APPLICANT / REPRESENTATIVE OFFICE

Akta pendirian perusahaan
Company legal registration
Nomor Induk Berusaha (NIB)
NIB
NPWP
Tax Registration
Pendaftaran merek di Indonesia atau Sertifikat Merek
Brand registration in Indonesia or Brand Certificate
Surat Perjanjian Lisensi Merk
License Agreement
Surat perjanjian kerjasama antara importir/pemohon dengan pabrik (MoU)
Agreement between Applicant / Importer and Factory (MoU)

B. PABRIK
FACTORY

Dokumen Legal*
Legal Documents*
Nomor Induk Berusaha (NIB) / Izin Usaha Industri (IUI)*
NIB / Industrial License*
Salinan sertifikat ISO 9001:2015
Copy of ISO 9001: 2015 certificate
Struktur organisasi
Organization Structure
Diagram alur proses produksi** (Lihat Tabel 1)
Production process flow charts**(See Table 1)
Jadwal Pemeriksaan Kontrol Kualitas/Rencana mutu (Lihat Tabel 2)
Quality Control Checking Schedule/Quality Plan (See Table 2)
Daftar Alat Uji/Pengukuran dan Jadwal Kalibrasi (Lihat Tabel 3)
Test/Measurement Equipment List and Calibration Schedule (See Table 3)
Pedoman Manual & Prosedur Mutu**
Quality Manual & Procedure**
Daftar Induk Dokumen**
Master list of document**
Profil perusahaan
Company profile
Tata letak pabrik
Factory layout
Gambar Teknis
Technical Drawing
Diagram sirkuit
Circuit diagram
Daftar Komponen / Daftar Bahan Baku Utama dan Tambahan (Lihat Tabel 4)
Component List / Main and Additive Materials (See Table 4)
Laporan hasil uji (jika ada)
Product test reports (if any)
Label/informasi penandaan**
Label/marking design detail
Desain Detail & ukuran kemasan
Packaging Design Detail & sizes
Operasi/Pelayanan/Buku manual
operation, service, manual book
Foto Produk (dari berbagai sisi)
Photograph (From any sides)
Fakta Gizi (Jika relevan)
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Nutrient fact (If Relevant)

Tabel.1 Diagram Alir Proses (Process Flow Chart)
Jelaskan aliran proses produksi utama menggunakan simbol di bawah.
(Please describe main production process flow using symbols indicated)

Penyimpanan (Storage)

Aliran (Flow)

Proses (Process)

Pemeriksaan Mutu (Quality Control Check)
Senaraikan titik-titik pemeriksaan mutu yang dilakukan seperti pada Tabel 2
(List major quality control check point details in Table 2)

Tabel. 2 Rencana Pemeriksaan Mutu (Quality Control Checking Schedule/Quality control
plan)
QC Check No. Items

Inspected /
Tested

Test/
Inspection
Details

Acceptance
Criteria

Frequency

Tabel.3 Daftar Komponen dan Bahan Baku Utama dan Pendukung (List of Components /
Main and Additive Materials)

Barang
(Item)

Model /Merek
(Model / Brand)

Spesifikasi
(Specification)

Pembuat
(Manufacturer)

Sertifikasi
(Certification)
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Tabel 4. Daftar Alat Uji/Pengukuran dan Jadwal Kalibrasi (Test/Measurement Equipment List
and Calibration Schedule)

Alat (Equipment)
(Name, Model, Serial No.)

Parameter Dikalibrasi
(Parameters Calibrated)

Frekuensi Kalibrasi
(Frequency of Calibration)
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